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Reporting Absence
We appreciate that there are occasions where a student will be absent, and by following the below procedure will ensure that this is recorded correctly on our systems.
· If a student is ill at the start of the day– a parent/carer must report that illness via Arbor or by calling school first thing (before 8:30am).
· If a student feels ill during the day – they will go to the Sixth Form Admin Office and we will decide if they need to go home or not - if we do decide a student needs to go home, we will call home to confirm this. Students will not be able to leave school until we have spoken to a parent/carer and gained consent.
· If a student has a medical appointment or another known/planned absence from school, then please report this on Arbor or via email as soon as you know about it.

Please also review the school calendar for the 25-26 academic year on our school website:

https://www.emmanuel.nottingham.sch.uk/news-and-dates/calendar/

The calendar provides term dates and INSET days for the next academic year.  Holidays taken outside of school holidays will not be authorised.



[image: FInal ALT logo blue]
[image: X:\Emmanuel\Leadership Management\Master Templates\Letterheads\Accreditation logos\Duke of Edinburgh\DofE logo plus descriptor gunmetal LOCAL 1 LINE.jpg][image: Schools of Sanctuary - John Smeaton Academy]A member of Archway Learning Trust
[image: ][image: Artsmark Gold Award | Burnham on Crouch Primary School]Registered in England and Wales
Registration Number:  7875164
Registered Office: Aspley Lane, Nottingham, NG8 5GY
image1.jpeg
THE NOTTINGHAM
EMMANUEL SCHOOL
A Church of England Academy




image2.jpeg
Archway

Learning Trust




image3.jpeg
iy
o4
% ‘ CENTRE




image4.jpeg
N

SCHOOL OF

SANCTUARY AWARD





image5.jpeg
SIAMS Inspection
‘EXCELLENT’

THE CHURCH
OF ENGLAND




image6.jpeg
Artsmark

Gold Award
Awarded by Arts
Council England





